
 

 

AT CWD, OUR AIM IS SIMPLE: CREATE WHAT’S DIFFERENT 
Do you thrive in a dynamic work atmosphere? Are you driven by innovative and forward-thinking ideas? Are you 

inspired to Create What’s Different on a daily basis?  
Then you’ve got what it takes to succeed at CWD. 

 
Sourcing Assistant 

 
We are looking for a detail oriented Sourcing Assistant to join our team. The successful candidate will have a degree 
focused in Business, Operations or another related field which complements their experience in supply chain 
management or demand forecasting. The Sourcing Assistant sources consumer electronic inventory worldwide and 
communicates and coordinates inventory requirements with vendors to ensure consistent and accurate inventory 
is maintained in order to meet business needs. 
 
The successful candidate will be responsible for: 
 
Sourcing Administration 

 Source consumer electronics by communicating with established and potential vendors 

 Communicate opportunities to Buyer with reasoning as to why the products selected are “good” 

 Provide relevant information to Inventory Analyst for SKU set up and creation of purchase orders  

 Coordinate shipment inspections for worldwide procurement 

 Research industry trade shows, exhibitions and fairs 

 Prepare itinerary/agenda for Sourcing Team meetings 

Vendor Relations  

 Negotiate with vendors to ensure pricing, product quality, warranty, payment terms ect, are meeting 

expectations and requirements 

 Respond to emails and/or phone calls 

 Complete due diligence on all vendor transactions 

 Develop and expand vendor network 

 Maintain up-to-date vendor files, including price lists, contact information, catalogues, market trends, 

comparative data and other information related to the purchasing function 

Marketing 

 Assist marketing with product listings and content creation 

 Conduct competitive product analysis 

 Gather market intelligence in terms of market trends and competitive information 

Other 

 Participate in continuous process improvement initiatives   

 Attend industry related trade shows, exhibitions, and fairs as required  

 Assist Customer Experience with product requests including additional product information and 

warranties    

 Assist with other projects, as assigned 



 

 

Education & Experience 
 

 College diploma or University degree in Business Administration or a related field 
 One to three years of purchasing related work experience 
 Proficiency with MS Office (Word, Excel, PowerPoint etc.) 
 Experience with vendor relationship management 
 Excellent interpersonal skills with the ability to develop rapport easily 
 Ability to multitask, work under deadlines and make sound business decisions 
 Exceptional time management skills 
 An entrepreneurial spirit and goal oriented mentality 
 Excellent communication skills, both verbal and written 
 Strong organizational skills to manage concurrent projects 
 Ability to work in a fast paced and rapidly changing environment 
 Self-motivated team player with ability to work independently as well as function effectively within a team 

If the above interests you, then apply to join a fast paced, creative and energetic team! 
 
ABOUT US 

CWD designs, manufactures, markets and sells consumer electronics that enhance our lives. 

As a pioneer in the markets of do-it-yourself video security, baby video monitors and wireless connectivity, we 

have successfully applied the principles of innovation and superior technology to a dynamic range of product 

categories. We are committed toward consistently exceeding consumer expectations and changing the way people 

think about: 

  *   Baby Safety Devices 

  *   Do-it-yourself Video Security 

  *   Wireless Connectivity Products 

  *   Home Theater Audio 

  *   Retro Music Systems 

  *   Clock Radios 

  *   Karaoke Systems 

  *   Massage Products 

From conception to launch, over 100 talented professionals work to ensure all of our products undergo the same 

intensive, completely in-house development and design process, resulting in the uncompromising quality and 

industry-leading performance that consumers trust. 

The letters ‘CWD’ are shorthand for the empowering philosophy that drives every aspect of what we do – Create 

What’s Different. 

 


